Using BookCAT

GETTING STARTED ..coii ettt e e e e e e e e e e e s s s st e e e e e e e e aaaeaeeeeeeseean 8
INTRODUGCTION ... uiiiittiiiiiiieteiieeeerereeeeaesss s s s s s assasaseeae et reeeeataeeaaeaaaeessessssanaaaassnnsssrennnees 11
What IS BOOKCAT ...ttt 11
KEY TRALUIES ...ttt 11
AGT-OMNS ..ottt 12
Technical INFOrMALtION ... 13
B YU o] 0[] SOOI 13
Software LICENSE AQIrEEMENT.........ooi i 14
Contacting FNPIOGramMVAre...........ccocoioiiiiiiieieieeeeeissese et 15
USING BOOK C AT ..ttt e e e e e e et b bbb a e e e e e e e e e e e e e sa bbb a e e e e e eaaaeas 16
WOrking With dat@baSEs .........cuuuiiiii i e e e e s s e e e e s s earreeeeeeeanns 16
ADOUL AALADASES .....coiiiiiie ettt e e 16
TO Create @ dAtADASE .........vii ittt 16
TO OPEN & AAtADASE .....coiiiiiee s 17
TO ClOSE @ AtADASE ....cooiiiiie e 17
To password protect @ databaSe ............uuiieeiiiiiiiie e 17
TO COMPACE 8 AALADASE ......ooiiiiiii e e s 18
To change the 10Cale SELHNG........cocuviiiiiiiei e e 18
To transfer data between databases .........oociii i e 18
To repair @ COrrupted databaSse ..........cuviiiiee i e e e raeee e 19
Importing and eXPOrtiNG QALA..........ccveieiiiiiei et 19
IMporting and eXPOrtiNG GATA.........c.uviiiiiie et e et e e e e e s 19

TO @XPOIT 0 TEXE B ...eeeeeeiee e e e et e e 20

TO EXPOIT O XML ettt s s e e s e e e 20

TO IMPOIT FIOM TEXE i@ ... et e e 20
Importing data fromM CATBOOKS ......ciiiiiiiiiiieie ettt s e e e e s e e e e et e e e e e snstbreeeeessssaaeees 21
Backing up a database and restoring the backup ..........ccccovvieeiiiiiiei e 21
Overview Of the DACKUP PIrOCESS ........viiiiiiiiiiiie ettt 21

TO DACKUP @ JAIBDASE ......oeeiieeeeee e et 22

RO G (o] (=T W o F= Uod (U | o F PP PEPPRRR 22
CUuStomMizZiNg the dat@baSE ........ccceiiiiiiiie e e e s r e e e s s nnrreeeeeeeanns 23
CuStoMIzZiNg the dAtADASE .......cccueiiieeie e 23

The Database SEtUP WINAOW. ........eiiiiiiiiiiiiee ettt e e s bbbt e e e e st b e e e e e s e ssbbeeeeeeeesnsebeeas 23

The Database SEtUP WINTGOW. .......uiiiiiiiiiiiie et e e s siireee e e e s st e e e e s st tbeeeaeeaassbereeeeesssnsaaeeeeeessnnes 23



Modify table or field PrOPEItIES ..........iiiiiiieiie e 24
Save the database setup as a teMPIALE ...........ooiiiiiiiiiiii e 24
The FOrm DeSIGNEr WINAOW. .......uuiiiieiiiiiiieeeeeiiitieee e s s siree e e e e s stereeaeesssstbaeeeeesassstseeeaessnssseneeeeessnssseees 25
The FOrm DeSIgNEr WINAOW........uuuiiieeiiiiieieeeeeiiietr e e e e s stveeee e e e s sseeeeaeessstaeeeaeeaasssereeaeessansnsaeaeeessnes 25
Add adatafield .........cccccooeeiiiienns
How to use the tab control
Y= =Tt = T {0 14 1) o (= SRR
LAY T (0T ] o[ OSSP
RESIZE @ TOIM ODJECT......eeieiee e
Modify fOrm Or ODJECE PrOPEITIES .......eiiiiiiiiiieie ettt e e e e neereeaeeeas 28
Move a form object t0 @NOtNEr TAD ..........c..oiiiiiii e 28
Delete @ fOrM ODJECE .......co ittt et e e st e 29
HOW t0 SEL the tal OFUEN .....eviiiiii e 29
The Auto Update Tab Order fUNCHON. .........c..oiiiiii e e 29
The Auto Update Groups fUNCHION .........evviiieeiiiiiiiee ettt r e e s st e e e e s s sebanaeeeeannnes 30
The Auto Update Use Property FUNCHON .........ocuuiiiiie et e e 30

VL= TaTo TN T a1 a = 11 o] o RO EPR 30

WOTKING WIth VIBWS .ottt e s e e e s s e e e e e s e e e e e e s s nnnenaeeaeeeennnnees 30
Marking records and using the SUDSEL...........occiiiiiiiii e 32
CUStOMIZING the VIEW DA .......eiiiiiie et e e
WOrking With lISt IRYOULS ........cooiiiiiiiiee e e e e et e e e e e e eannees
WOTKiNG WIth TISE TAYOULS ....eeeeiiiiiiiie ettt e e e s st e e e e st e e e e s s nabeeeeeeeeanneaees
TO Ccreate @ NEW lISt IAYOUL..........uuiiie e e e e e e e r e e e e e st e e e e e s s nneeeaeeeesnnnanees
IO I e 1= R 1S3 A oL | SRR
TO QAT @ NEW COIUMIN L.ttt ettt a e e st e e e s abe e e e kbt e e e be e e e nmbeeeanbbeeesnneeeaae
B oI =T 11 8= W et ] [0 o RO UUSRRUPR
To change the COIUMN OFAET ... ittt ettt e e et e e st e e e taeeeeneeeeans
To remove a column.........ccccevvuiiieeennne
To change the active list layout
TO delete @ lISTIAYOUL.......eeiei et et e e e e s e e e e e e s nneeeaes
WOrKiNg With SOMt OFTEIS .......ciiiiiiiiiiie et
WOIKING WIth SOIT OFOEIS ... ittt e et e e e e e e s e e e e snneeees
TO Create @ NEW SO OFUEI ...oiiieiiiiie ettt e st e e e e ettt e e e s s st bb e et e e e e s sbbbeeeeeeasabeeeaeeessnseneeas
e J=Te [1a=TTe] Mo o [= SO TP PPPPPPR PO
To change the active sort order
e Je (=115 (- =T T T (o =T PP PPPPRPR
TO create a temMPOrary SOM OFUEN ......couuiiiiiiie ittt ettt et e e st e e nneeeee 40
To save a temporary sort order
WOrKING WIth fIEIS...eee e s e e s e e e s e r e e e e e s ennnees
WOIKING WIth FIILEIS ...t et e st e e s e e
TO Create @ NEW FIlLEI ..ottt e e e e e
To edit a filter.................
To change the active filter
To deactivate the CUITENT fILEN ........cooi i
To delete @ filter........coocuveeiiiiiiiiis
Working with grouping definitions
Working with grouping definitioNS.........c.uuiiiie i s e e e e e




To create a new grouping definition ..........c..ooiiiiiiiiiii e 44
To edit a grouping AefiNItION ...........iiiiiiii ettt 45
To change the active grouping defiNitioN ..........ccuiiiii i 45
To deactivate the current grouping definitioN..........c.coviiiiiiie i 45
To delete a grouping definition
0Ll IR gL bt o] (o] = PSR
L0 LS gL IRt L= S o] (o] = SRR SPEPRN
Customizing the layout — the SIMPIE WAY...........eiiiiiiiiiiiiee e e e e et e e e e e saaaeeee s 46
Customizing the layout With XSL teMPIatesS.......ccceiiiiiiiiiie e e e areee e a7
Customizing the layout with XSL teMPIatES.......ccceiiiiiiiiiie e e e a7
The 'Explorer Templates' window
Template types

Data entry ..........cccooeeeiiiiiiiiii e

Types of information .............occceieens
TYPES Of INFOIMALION ... e e e e st e e e e st b e e e e s e e abeeeeeeessnnebees
120 To ) QT g1{0] 14 F= o] PRSP

TO AAd @ NEW DOOK ...ttt ettt e e e s

TO EAIE A DOOK. ... e e e e e ekt b et e e e e e e bbb e e e e e e e nnan e e e e e e aane

TO AEIELE @ DOOK. ... it e e ekt e e e e e e e b e e e e e et n e e e e e e aane

(7o) 01 (=Y o1 (5311 ) {01 14 F= L1 o] o USSP SRR

oI Vo [ = W a1V Y=Tox 1 o] o RSP

B0 =T L1 = Y= ox 1o o PP

0T =1 = (=T Y= od T o ISP

To change the section index.............

Working with contents templates
Working With CONtENtS tEMPIALES .....cccii it e e e e s abaeeeeeas
To modify the active template
To assign a template to existing sections

(o= VoI ) (o] 44 F= 140 o F USSR
Tracking DOOKS ON TOBN ......co.eiiiiiiiiiei ettt
To check DOOKS QUL ONE At @ TIME....oiiiiiiiiiiiee ettt et e et e e s e snne e e nes
TO check DOOKS IN ONE @t 8 TIME ....ciiiiiieiei et e e e et e e e e anes
To check books out using the 'Check Titles IN/OUt’ WINAOW .............ccoveiiiiiiniiie e 59
To check booksin using the 'Check Titles IN/OUt' WINAOW ..........c.coriiiiiniiieiiiineeeeeeee e 60
TO FESEIVE @ DOOK. .. eueiieiiiieiiieee ettt e e e e e e e e e e e e e e e eaaaaaaas 60
TO ClEAI FTESEIVALIONS ....ceviieiiiiieeeee ettt ettt a e s e e e e e e s eeeeeeeeeaeeeaaeeaaeeens 60
To send e-mail NOLIfICALIONS .......couiiiiiii e 61
TO USE the LOAN VIBW......eiiiiiiiie ettt ettt ettt e et e et e e e nbn e e e anne e e s nnees
[0 o) (] o] {0] g =1 1T ] o PP PPP PSPPI
To add a new lookup entry
IO JN= e (1= T (o To] (0T o JN=T a1 YRR PRPRR
o Je (=1 1<) (oI W (0o (U o =Y o1 Y SR PPPRPRR
Query the Internet for INFOrMALION .........cooi i 63
Query the Internet for INFOrMALION ..........coiiiiiiiie e e e e e e saraeaeeeas 63
WOrKING WIth IMAGES........iiieiie e e e e e s e e e e s e st e e e e e e e satae e e e e e e enneees 64
WOTKING WIth IMAGES .....eeeiieeiiiiiiie et e e s e e e s e e e e e e e s st eeeeeasntbaeeeeeaannrareeeeesnnreees 64
TO change the ACtIVE IMAGE ........uviiiiiiiiiiii e e e e e e e e e st e e e e s s tbreeaeeeesseaees 65
IO IE= Lo (o I W 1= 0LV T 4= o SRR 66



TO FEIMOVE QN QMAGE. .. e.tevieteitieteeteeteeteetesteetestestestestessessessestesseseesessessessessessensessessensessessaneasseseaneeseann

Searching and querying

HOW t0 Search.......ccccvvveeiiiee e,
To use the Simple search

TO USE the ADVANCEA SEAMCK ......couiiiiiiii e 68
TO USE the SUMMANY SEAICN........ciii i e e e e e e e e s naaaeeaeeas 69
TO USE the GIODAl SEAICRN....... et e e e e nnneeeeeees 70
TO USE the SPECIAI SEAICNES ......ciiiiiii it 70
TO SEAICH @NA FEPIACE ....eeii e e e e e e e e e e e e s raanaeeaaeas 70
WOTKING WIth FEPOIMS ... e e e e e e e s et e e e e e s e b e e e e e s annnrreeeeesaanns 71
F Y o010 £=T o Jo 4 £ P TP PP PP PR PTPPPN 71
Printing the BrOWSE liSt......cooiiiiiee e 71
Printing the DrOWSE ST ........eeiiiiieee ettt e e e e e e s enabbr e e e e e e e nnnes 71
TO PriNt the DIrOWSE LISt .....eeeieeiiiee et e e s s e e e e s s e e e e e e e e ennnee s 72
USING the REPOI DESIGNET .....eiiiiiie ittt e s e e e 73
ADOUL the REPOI DESIGNET ......eeeieeiee e e ettt e e ettt e e e e st e e e e s st eaeesasstbaeeeeeaassstsaeaeesansabaneaeeessnsaeees 73
WOTKING WItN TIES .ottt e e e e e e e e e e e bb b e e e e e s e nnb e e e e e e e e anneneeas 73
TO CrEALE 8 NMEW FEPONT ...eeeeei ittt e e e e ettt e e e ettt e e e s ettt et e e e e e e abee e e e e e e abbbeeeaeeaaasbebeeeeesaansnnneeeaaaanne 73

To open a report
To save a report
SPECITYING FEPOIT OPLIONS ...ttt et e e st e e e e e s e e e e e e nnes 75
To specify page setup
TO SPECIHTY GIOUPS .eeeeiiuiitiieie e e ittt e e e sttt e e e e ettt e e e e s st e et e e e ea bbb eeeeessbbbaeeae e e s sbbbeeeaesaansbaneeseeannnes
OIS o J=Tod 1 VA= To g ae] o =] PO EPPTOPPPRPPRN
To specify what information to include
IO IS o 1= Tod 1V 11 €= PP PPPSPRRN
WOrKING WIth DANGS ...ttt e et e e et e e s bt e e e st e e enaeeeenneeeeans
L] oJo] 10 o - T (o USRS
TOo MOdify DANA PIrOPEITIES .......oiiiiiiieie e
TO FESIZE @ DANG. ...ttt et e et e et e e et e e et e e e e ne e e annee e enees
TO NIAE @ DANG ..ot e ettt e e e s e b e e e e e e et be e e e e e e e aanes
TO SNHOW @ DANG ...ttt e e e e ettt e e e e e e b b et e e e e s aantbeneeeeeaannes
Working with objects
REPOIM ODJECES ...ttt ettt
TO QA @ NEW ODJECT ...ttt ettt et e e st e e e
IO IS 1] (=T A= Ty o] o =T o PP PPPRPRRN
eI 101V =2 Vg o] o] (=X SO PRPR PRSPPI
RO CEIPA= - g o] o) (= ox SO PO EPOT PSPPI
TO MOdify ODJECE PrOPEITIES ... .vvieiiie et e s e e e e st tr e e e e s sssbaaeaeeeasnnes
Lo Je (=112 (IR T I o o] 1=t SR PERRN
To move an object to another Band............cooo e
PrINtING the FEPOIT ...t e e e e e e e e e e bbb et e e e e e anbb e e e e e e eanbnrneeeeaaannes
e N o111 = W (] o [o] £ SR TP PP U PPTUPPPPPPPRN
To preview a report
TO PHANT IO @ T ..ot
PrEIEIEINCES ...ttt ettt e bttt s
TO SPECITY Grid OPLIONS......eiiiiiiie ettt e et n e e e




TO SPECIfY UNILS Of MEASUIEMENT.....cciiiiiiiiie et s s e e e e s stbe e e e e e eannes 85

THE REPOM MEBNU ...ttt ettt e st e e et e et eenannee s 85
ADOUL the REPOIM MENU ...t et e e e e e e s e e e e s nneeees 85

To choose a report fromM the MENU .........ooiiiiiiiii e 85

TO add @ repPOort 10 the MENU ......cociiiiiii ettt e e 85

Lo T oL 113 VA= W 41T TV N1 =T ISP EPPR 87

TO FEMOVE @ MENU IEEIMI.....iiiitite ittt ettt b e e sa et e e e b e e e eabe e e e kbt e e e abe e e e nnbeeeabbeeennneeeeae 87
THE BOOKCAT DATABASE . ... e e e e e eeeanees 88
The BOOKCAT database ...........cccoiiiiiieicii e 88
BOOK tADIE ...t 88
CONENES tADIE ... e 95
LOGN TADIE ...t 98
Acquired From tabIe .........c.oouiiiiiieee e 99
APPFAISET TADIE ... 99
AWAIA tADIE..........coceeie e 100
BIiNAING TADIE ... 101
BOOK CUStOM 05 taDIE.........c.coiviiicici s 101
BOOK CUStOM 06 taDIE..........c.ooiccce s 101
BOOK CUStOM Q7 taDIE .........ooiicecee s 102
BOOK CUStOM 08 taDIE..........coouiiieecee s 102
BOOK TYPE taDIE ... 103
BOITOWET tADIE ......cooviiiec et 103
Borrower Category table ... 104
Category tabI ... 104
CoNAItION TADIE..........ceieeee e 105
Contents CUStOM 04 taDIE .........ccccoeveeiceee e 105
Contents CUuStOM 05 taDIE ...........c.coiiiiccce e 106
Contents CuStom 06 taDIE .............c.ccoeiiiicccce e 106
Contents TYPE taDIE ..o 107
COUNLIY TADIE ... 107
Dustjacket Condition table ... 107
EItION tADIE..........c.ooiiiiee s 108
INSUrANCE tADIE ..ot 108
KEYWOIT tADIE ...t 109



LanQUAQE tabBI@............ooovoveeiiee s 110

LOCALION tADIE.......o s 110
OWNET TADIE ... 111
Person table ..o 111
Personal Rating table ... 112
Printed DY table ... 113
PHNLING tADIE ... 113
PUBISNEr tADIE ... 114
SEHES TADIE.........co 114
SEALUS TADIE........oe e 115
SUD-Category tabIe ... 115
INDEX ..o 117



