Introduction |

\ What is in the units?

SIE AT You are offered a variety of interesting activities in which you discuss the
topic of the unit and exchange ideas about if.

Vucahulary You will learn important new wards and phrases which you can use when you
carry out the tasks in the unit. A good business dictionary, such as the
Longran Business English Dictionary will also help you to increase your
business vocabulary.

You will build up your confidence in using English and will improve your
fluency through interesting discussion activities.

Reading You will read authentic articles on a variety of topics from the Financial Times
and other newspapers and books on business. You will develop your reading

skills and learn essential business vocabulary. You will also be able to discuss
the ideas and issues in the articles.

(RECUILTE  You will hear authentic interviews with business people. You will develop
listening skills such as listening for information and note-taking.

ELTTEECH TN This section focuses on commeon problem areas at intermediate level. You will
become more accurate in your use of language. Each unit contains a
Language review box which provides a review of key grammar items.,

You will develop essential business communication skills such as making
presentations, taking part in meetings, negotiating, telephoning, and using
English in social situations. Each Skills section contains a Useful language
box which provides you with the language you need to carry out the realistic
business tasks in the book,

LB {(GAEl  The Case studies are linked to the business topics of each unit. They are
based on realistic business problems or situations and allow you to use the
language and communication skills you have developed while working
through the unit. They give you the opportunities to practise your speaking
skills in realistic business situations. Each Case study ends with a writing
task. A full writing syllabus is provided in the Market Leader Practice File.



